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IMOJIOXEHHUE
06 06paGoTKe NEePCOHANBHBIX IaAHHBIX paGoOTHHKOB, 00y4alOIHXCs H HX
poauTeJIeH
(3aKOHHBIX NpeJcTaBUTeNel) B MKOY COII ¢.n.XymTo-CoipT

1. O6mue noI0XKEHU

1.1. Hacrosimee [Tonoxxenue 06 06paboTke mepCOHabHBIX NaHHBIX pabOTHHKOB,
0Gy4aromuXcst ¥ MX pouTenel (3aKOHHBIX Hpe)ICTaBHTeHéﬁ) (nanee — ITonoxeHue)
MyHHUIHIATEHOTO Ka3eHHOTO 00111e00pa3oBaTe/IbHOr0 YIPEHKACHHA «Cpenuss
o61meo6pasoBarenbHas mKona uM.I mkriesa 3..» c.n.Xymto-ChIpT (nanee —
[1Ixosna) pa3paboTaHO Ha OCHOBAHHUH:

— crathu 24 Korcturynuu Poccuiickoit Oenepannu;

— rmassl 14 Tpynosoro Koznekca Poccuiickoi Denepanuu,

— ®enepanpHOro 3aKoHa PO oT 27.07.2006 Ne 149-®3 «O6 nnpopMaLmy,

rH(QOpPMATH3ALMHA H 3alIUTe HHPOPMALUI,

— denepansHOro 3aKkoHa PD OT 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX

JAHHBIX»;

— @epnepanpHOro 3aKoHa PO ot 29.12.2012 Ne 273-®3 «O6 0bpa3oBaHUY B

Poccuiickoit @enepanumny,

— npuxaza ®CTIK Poccuu ot 1 1.02.2013 Ne 17 «O6 yrBeprkaenun TpeboBaHuii 0

3aIuTe MHPOpMAIUH, HE COCTABIISIONIEN TOCY IaPCTBEHHYIO TalHY, coJiepKaIleics B
' ToCy/apCTBEHHBIX MH(OPMALIMOHHBIX e e vty

—_Tlocranosnenus [Ipapurenscrsa P@ ot 01.11.2012 Ne 1119 «O06 yTBEpXKIACHUH

TpeGOoBaHUiA K 3aIUTe NEPCOHATBHBIX JAHHBIX IIPA MX 00paboTke B

UH(GOPMAaIMOHHBIX

cucTeMax IMepCOHANBHBIX JaHHBIX),

— TIpaBwy BHYTPEHHETO TPYAOBOIO paclopsKa.

1.2. Llens paspaborku [TonoxeHuns — ONpeiesIeHre MOopsiKa 00paboTKH,
CHCTEMAaTH3alliH, UCIIOIb30BaHKs, XpaHEeHUs U Iepeaain CBEIECHHI, COCTABIIAIOIINX
epCcOHANbHBIE JaHHBIE; 00ECIIeYeHHE 3aIUTHI IPAB 1 cB000] paOOTHUKOB
yUpeKIeHUs], yJalluXCcs U X POJUTeNeH (3aKOHHBIX NIPEJICTABUTEIIEH) IPH
06paboTKe MX IIEPCOHATBHBIX JAHHBIX, @ TAKXKE yCTAHOBICHHIC OTBETCTBEHHOCTH
JIOJDKHOCTHBIX JIMII, KIMEFOIIHUX JIOCTYII K ePCOHAIbHEIM TaHHbIM pabOTHHKOB
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YUPEKIACHUS, YUAIIUXCS U UX POIUTENEH (3AKOHHBIX MTPEACTABUTEINECH) 3a
HEBBITIOJIHEHHE TPEOOBAHU HOPM, PETYIUPYIOIIUX 00pabOTKY U 3alUTY
NEPCOHAIBHBIX TAHHBIX.

1.3. IlepcoHanbHbIC JAaHHBIE OTHOCSTCS K KaTETOpUU KOHQUICHIIMATEHOM
uHopMarmm.

1.4. Bce pabotHuku 11Ikobl, B COOTBETCTBUHM CO CBOMMU MTOJIHOMOYHSIMU
BIIajICIoNTre NHGOPMAITHEH, OTHOCSIIECHCS K IEPCOHATLHBIM TAHHBIM, O
COTpPY/IHHKAX,

YYALIMXCS U UX POJUTENAX (3aKOHHBIX MPEACTABUTEISX ), OTYUYaIOIINE U
HCIIOJIb3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOATEIHCTBOM
Poccuiickoii @eaepannn 3a HapyLIEHUE pPEeKUMA 3aIIUATHI, 00paOOTKU U NOpAIKa
MCIIOJIb30BaHUs ATOM MHPOpMAIUH.

1.5. Tlopsinok BBOjA B JieiicTBUE U M3MeHEeHUs [lomoxxeHus.

1.5.1. Bce uzmenenus B [lonokeHne BHOCITCS TPUKA30M JUPEKTOPA YUPEKICHUS.
o

BHECEHUS U3MEHEHUH B HacTtosllee [looxkeHne B CBSA3U C U3BMEHEHUEM
3aKOHOJATEIbCTBA, PETVIAMEHTHUPYIOLIETO0 BOMPOCHl 00pa0OTKH MEPCOHAIBHBIX
JNaHHbIX, HacTosimee [lookeHne IecTByeT B 4aCTH, HE MPOTUBOPEYALLEH
3aKOHOJIATEIbCTRY.

1.5.2. Bce pabotHuku [IkobI-uHTEpHATA JOJKHBI OBITH O3HAKOMIICHBI C HACTOSIIUM
ITonoxxeHneM oz poCIuch.

1.6. Pexxum KOH(DUACHITMATEHOCTH MTEPCOHATBHBIX IAHHBIX CHUMAETCS B CIIydasX UX
00€3JIMYMBAHMS U 110 UCTEYCHUH 75-JIETHETO CPOKA UX XPAHEHUs, €CIIH MHOE HE
OMPEICJICHO 3aKOHOM.

2. OCHOBHBIE MTOHATHS U COCTaB MEPCOHAIBHBIX TAHHBIX

2.1. Jlns ueneit Hactosmero I1onoxeHnst UICIIOIB3YIOTCS CIEAYIOIINE OCHOBHBIC
MTOHATHSL:

— MepCOHAIbHBIC JaHHBIE — JIF00ast HHGOPMAIIHSI, OTHOCSIIASICS K IPSAMO HIIN
KOCBEHHO OTIPE/ICTICHHOMY WJIU OTIpeiessieMoMy (PU3UIECKOMY JUILY (CYOBEKTY
MEPCOHANIBHBIX JJAHHBIX ):pa00THHUKY, yYaIIEMYyCsl U €r0 POJUTENSIM (3aKOHHBIM
MPEJCTABUTEINSIM), B TOM YHCJIE UX (PaMUIIUsI, UMsI, OTYECTBO, TOJl, MECSIII, 1aTa U
MECTO POXKJICHHUS, aPEC, CEMENHOE, COIIMaTbHOE, UMYIIIECTBEHHOE MOJI0XKECHUE,
obOpazoBaHue, npodeccus, 10X0/bl, Apyras uHpopmalus, HeoOxoaumas
YUPEKJICHUIO B CBS3U C TPYJOBBIMU OTHOIICHUSIMHU C paOOTHUKOM,
00pa3oBaTEIbHBIMUA OTHOIICHUSMH - YUAITUMCSI, €70 POJUTENeM (3aKOHHBIM
MIPEJCTABUTENIEM);

— omnepatop — opuandeckoe auno (I1Ikona), caMoCTOATENbHO OPraHU3yIoLIEe

U (WIM) OCYIIECTBIIsIoNIee 00padOTKY NMEPCOHANBHBIX IAHHBIX, & TAKKE
ompeensoniee e 00padoTKH MEPCOHATBHBIX TAHHBIX, COCTAB MEPCOHATBLHBIX
JTAHHBIX, TIOJIJISKAIKUX 00paboTKe, NEUCTBHS (OMEpaIlii), COBEPIIaeMbIC C
MepCOHATBLHBIMU JJAHHBIMU;



- 00paboTKa MEPCOHATBLHBIX JaHHBIX — JIF000E ICUCTBUE (Omeparius) win
COBOKYIMHOCTb JIEUCTBUM (OTIEpalinii), COBEPILIAEMbIX U UCTIOIB30BAHUEM CPEACTB
aBTOMATHU3AIMK UK O€3 UCIIOJIb30BAHUS TAKUX CPEJICTB C MEPCOHATBHBIMU
JaHHBIMH, BKJIIOYasi cOOp, 3aMUCh, CUCTEMATU3AIINIO, HAKOIUICHHE, XpaHEHHE,
yTouHeHue (0OHOBJICHUE, U3MEHEHNUE), U3BIICUCHUE, UCIIOb30BaHUE, ITepeaady
(pactipocTpaHneHue, Ipe1oCTaBICHUE, T0CTYIT), 00e3IMYMBaHNE, OJJOKUPOBAHHUE,
ylajeHne, yHUUTOKeHHUE MepCOHATBHBIX JTAHHBIX pAOOTHUKOB, YUAIIUXCS U UX
poauTeneil (3aKOHHBIX MPEACTABUTEIICH );

- KOH()UIEHIIMATBHOCTD MEPCOHATBHBIX JAHHBIX — 0053aTeIbHOE I COOTIOACHHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIUIIA, TIOJYYUBIIETO TOCTYI K IEPCOHAIBHBIM
JTaHHBIM

PaOOTHUKOB, YYAIIUXCS U UX POAUTENCH (3aKOHHBIX MPEICTaBUTENIEH ) TpeOoBaHUE
HE

pacKpbIBaTh TPETHUM JIMILIAM U HE PACIIPOCTPAHATDH MIEPCOHANbHBIE TaHHbIE 0€3
cornacus

pabOTHHUKA WK POIAUTENS (3aKOHHOTO MPEICTABUTENSI) MM UHOTO 3aKOHHOTO
OCHOBAHUS;

— pacnpoCcTpaHEHHUE NEPCOHAIBHBIX IaHHBIX -—— JIEUCTBUS, HAlpaBJICHHbIC Ha
PacKpbITUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB, YUalIUXCS U UX POJUTENEH
(3aKOHHBIX MPEACTABUTENEH ) HEOPEAEIIEHHOMY KpYTy JHI (IIepenaya
MEPCOHANBHBIX JAHHBIX ) MM HAa 03HAKOMIIEHUE C TIEPCOHATBHBIMH JaHHBIMU
HEOTPAHMUYEHHOTO KpyTa JIUII, B TOM YHCJie 00HAPOJOBAHHUE MTEPCOHATBHBIX TAHHBIX B
CpelcTBax MaccoBOM MH(POpPMALIMH, pa3MeIlleHHe B UHPOPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHBIX CETAX WM MPEOCTaBICHUE JOCTyNa K IEPCOHATBHBIM
JaHHBIM KaKHUM-TTHO0 HHBIM CIIOCOO0OM;

— MPEIOCTABICHUE NEPCOHAIBHBIX TAHHBIX -— JICUCTBUSI, HAIIPABJIECHHbBIC HA
PACKpBITHE NEPCOHAIBHBIX JAHHBIX OIPEACICHHOMY JIMIY WIH ONPEACICHHOMY
Kpyry Jmn,

— UCIOJIb30BaHUE MEPCOHATBHBIX JIAHHBIX — JIEUCTBUSA (ONEpaluun) ¢
[IEPCOHATBHBIMU

JAHHBIMH, COBEPIIAEMbBIE TOJPKHOCTHBIM JIMLOM B LIEJISIX TPUHATHUS PELICHUNA WU
COBEPILEHNS UHBIX JIEHCTBUM, MOPOXKAAONIUX FOPUINYECKHE ITOCIENCTBUS B
OTHOIIIEHHUU PaOOTHUKOB,yYalIUXCA U UX POJAUTENEH (3aKOHHBIX MPEACTaBUTENEH ),
7100 MHBIM 00pa30M 3aTparuBarolMX UX MpaBa U CBOOOIbI HIIK MTpaBa U CBOOO/IbI
APYTUX JIAIL;

— OJIOKMpOBaHMUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue 00padoTKu
MEPCOHAJIbHBIX JAHHBIX PAOOTHUKOB, YUAIIUXCS U UX pOAUTENEH (3aKOHHBIX
MpeCcTaBUTENEe) (32 UCKIIIOUEHHUEM ClTydaeB, eciii 00paboTka HeoOXoauMma Jist
YTOUYHEHHUS NEPCOHAIBHBIX JTAHHbIX);

— YHUYTOKEHHE MMEPCOHANIBHBIX TAHHBIX - JEHCTBUSA, B PE3YJITATE KOTOPBIX
CTAHOBUTCSI HEBO3MOXHBIM BOCCTAHOBHUTH COAEPKAHNE NEPCOHATIBHBIX JAHHBIX B
MH(GOPMALIMOHHON CUCTEME MEPCOHATBHBIX TAHHBIX U (WJIM) B PE3yJIbTaTe KOTOPHIX
YHUUTOXKAIOTCS MaTepUaJIbHbIE HOCUTENS TIEPCOHANIBHBIX JAHHBIX PaOOTHHUKOB,
y4aluxcsi U uX poauTesei (3aKOHHBIX MPe/ICTaBUTENEH );

_ o0e3nuuuBaHNe NEPCOHANBHBIX JaHHBIX -—— JEHCTBUS, B PE3YJIbTaTE KOTOPBIX




CTAaHOBUTCSI HEBO3MOKHBIM 0€3 MCTIOIB30BAHMS IOTIOJTHUTEILHON HHGOPMAITHH
OTPENEIUTh NPUHAJJICKHOCTD MEPCOHANIBHBIX JAHHBIX KOHKPETHOMY paOOTHHKY,
yUaleMycsi ¥ €ro poJuTeNsIM (3aKOHHBIM TIPEJICTABUTEIISAM);

_ o01e0CcTynHbIe epCcoOHaIbHbIC JaHHbIE — MEPCOHATbHBIC JaHHBIE, TOCTYI
HEOTrPaHUYEHHOTO KpyTa JIMIl K KOTOPBIM MPEJOCTABJIEH C COTJIacus pabOTHUKA,
3aKOHHOTO MPEJCTABUTENS yUAIIErocs UM Ha KOTOPbIE B COOTBETCTBUH C
(benepaibHBIMU 3aKOHAMH HE paclpoCTpaHseTcs TpeOOBaHUE COOMIOACHUS

KOH(DUICHIIMATEHOCTH;
-uH(pOpMAaIASI — CBEACHUS (COOOIIECHNUS, JaHHBIC) HE3aBUCUMO OT (hOPMBI UX
MIPEJCTABIICHHUS;

— NOKyMEHTHUpOBaHHas nHMopMaIus — 3apuKCUpOBaHHAS HA MAaTEPHUATBHOM
HOCHTEJIE ITyTeM JTOKYMEHTHPOBAaHUS HH(POPMAITUS ¢ PEKBU3UTAMU, TIO3BOJISIIOIITUMHU
ONPEICNIUTh TaKyI0 UHGOPMAIUIO WM €€ MaTepUaTIbHbBIN HOCUTEb.

2.2. KoMIieke JOKyMEHTOB, COITPOBOXKIAIONTUH Tpoliecc 0(hOpMIICHUS TPYI0OBbIX
OTHOIIEHUY pabOTHUKA MIPHU €r0 pUEMe, EPEBOIC U YBOJIbHEHUHU.

2.2.1. Uudopmanus, npeactasisieMasi paOOTHUKOM IIPH MOCTYIUICHUH HAa paboTy B
yUpexJACHHUE, TOJDKHA UMETh JOKyMEHTAIbHYIO (hopMy.

[Ipu 3aki04eHNH TPYJOBOTO JOTOBOpPA B COOTBETCTBUU €O CT. 65 TpynoBoro
KOJIeKca

Poccuiickoit @eaepanuu auIo, MOCTyMaroIiee Ha padoTy, NPeIbIBIsSET
paboToaTento:

— TacMopT WK UHOW TOKYMEHT, YIOCTOBEPSAIONIUN TUYHOCTH;

— TPYJOBYIO KHWKKY U (UJIM) CBEICHUS O TPYAOBOM JACSATEIBLHOCTH, 3
HCKJTIOUYEHUEM

CJIy4aeB, €CJIM TPYAOBOM JOTOBOP 3aKJIFOYACTCS BIEPBbIE WM paOOTHUK MOCTYMAET
Ha pa0doTy Ha YCIOBUSAX COBMECTUTEILCTBA, TUOO TPYA0Bas KHUKKA Y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPATOW UJU TI0 IPYTUM IIPUUUHAM;

— JIOKYMEHT, TTOITBEPKIAAIONTUIN PETUCTPAIINIO B CUCTEME WHIUBUTYIbHOTO
(mepcoHnUIMPOBAHHOTO) yUeTa;

— JIOKYMEHTBI BOMHCKOTO y4eTa — JUIsl BOCHHOOOSI3aHHBIX U JIUI], MOJJIEKAINX
MPU3bIBY HA BOCHHYIO CITYKOY;

— JDOKYMEHT 00 00pa30BaHUU W/UIK O KBATM(UKAIIMN WM HATUIUHU CIICIIMATBHBIX
3HAHWN — MPU MOCTYIUICHUU Ha PabOTy, TPEOYIOIIYIO CIIeUabHBIX 3HAHUH WIIN
cHenuaabHON MOATOTOBKHU;

— CHPaBKy O HAJTUYHUH (OTCYTCTBHH) CYAMMOCTHU U (WH) (paKTa yroioBHOTO
npeciae0BaHus 00 O MPEeKpalieHuH YroJI0BHOTO MPECaeI0OBaHUS 110
PEadUIUTHUPYIOIITUM OCHOBAHUSIM, BBIJJAHHYIO B TIOPSIIKE U 110 (hopMe, KOTOpbhIe
yCTaHaBJIMBAIOTCS (peepabHBIM OPraHOM UCITOJTHUTEILHON BIIACTH,
OCYIIECTRIISIOMUM (QYHKIIMHU IO BRIPAOOTKE U peaiu3allii rocyapCTBEHHON
MOJINTUKU M HOPMATUBHO-TIPABOBOMY PETYIMPOBAHUIO B Chepe BHYTPEHHUX JCII,
— TP MOCTYIJICHUU Ha PabOTy, CBI3aHHYIO C ACATEIHHOCTHIO, K OCYIIECTBICHUIO
KOTOpPOM B COOTBETCTBUU C HacToAmuM KomekcoM, nHbIM deepanbHbIM 3aKOHOM HE
JIOITYCKAIOTCS JIUI[a, UMEIOITUE WIIM UMEBIIIHUE CYAUMOCTb, TOABEPTAIOIINECS WIIN
MOJBEPraBIlIrecs] YrOJIOBHOMY MPECIIEIOBAHMUIO.



CuaerenbctBo 0 npucBoennn MHH paOoTHHK npecTaBIseT IPU €ro HAIHYUU.

2.2.2. ITpu opopmiieHnH paboTHHUKA HA PaboOTy (TTOCHE 3aKITF0UYEHUS TPYAOBOTO
JI0TOBOpA) 3arnoiHseTcss yHupuiupoBantas ¢popma T-2 «Jluunas kapTouka
pabOTHHKA», B KOTOPOU OTPaXKalOTCsl CIEAYIOIINE aHKETHbIE U Ouorpaduyeckue
nanubie padotHuka: @.M.0., naTa 1 MECTO POXKIEHUS, TPAXKIAHCTBO, YPOBEHb
3HAHUS THOCTPAHHBIX S3BIKOB, CBEICHUS 00 00pa30BaHUU, TPOPECCUH, CTAKE
paboThl, CEMEMHOM MOJIOKEHUH, TaHHBIE TACTIOPTa, aJPeC PETUCTPALIUH, aIPEC
pOXUBaHUS, KOHTAKTHBIN Tenedon); MHH, HoMep mokyMeHTa, OoITBEP:KIAI0IIETO
PETUCTPALIMIO B CHCTEME UHAUBHUIYAIbHOTO (MIEPCOHNU(UIIMPOBAHHOTO) YUETa;
CBEIICHHS O BOMHCKOM yueTe; HH(POpMAIUs O TPYAOBOH AEATEIbHOCTH; PE3YIbTAThI
aTTecTaluii pabOTHHKA (JaTa aTTeCTalluH, 1aTa U HOMEp MPOTOKOJIA, PELICHUE
aTTECTAllMOHHON KOMHCCHH); JaHHBIE O TIOBBIIIICHUH KBATU(DUKAIINH; CBEICHUS O
po(hecCHOoHANbHOM NMEePENoArOTOBKE; JaHHbBIE O HArpaaax, MoOLPEHUSIX;
uH(pOpMaLUs O MPEIOCTABISIEMbIX OTIIYCKaX; IPaBO pAOOTHHUKA HA COLIMATIbHBIE
JIBTOTHI; JOTIOJIHUTEIbHBIE CBEACHUS: TPyIIIa MHBAIUIHOCTH, HAJIMYHUE
BOJMTEIBCKOTO YAOCTOBEPEHNUS; OCHOBAHUE PACTOPKEHUS TPYIOBOTO JI0IOBOPA.

2.2.3. B llIkone co3aat0Tcs U XpaHATCS CIAEAYIOUIME TPYIIbl JOKYMEHTOB,
coJiepKalliue JaHHbIe 0 PaOOTHUKAX B €IUHUYHOM UITU CBOJHOM BHJIE:

2.2.3.1. JlokyMeHTBI, cofieprKalllie IEPCOHAIbHBIC TaHHbIE PAOOTHUKOB (KOMIIJIEKCHI
JOKYMEHTOB, COITPOBOKIAAIONTHE TIPOIIecC 0POPMIICHHUS TPYIOBBIX OTHOIIEHUH TIPH
npuemMe Ha padoTy, IEPEeBOIe, YBOJbHCHNUH, TTOTHHHNKN U KOTTUU TIPUKA30B 10
JUYHOMY COCTaBY; JJUYHBIC JIeIa ¥ TPYIOBBIE KHIDKKH paOOTHHKOB; JeIa,
coliepKalllie OCHOBAHUS K NMPUKa3aM M0 JIMYHOMY COCTaBYy; JieJia, CoJIepKallne
MaTepHuasbl aTTECTAIIMN PaOOTHUKOB; CITY>KEOHBIX pacciieIOBaHUM; CIIPaBOYHO-
nH(OPMAITMOHHBIN OaHK JAHHBIX O MEPCOHATY (KapTOTEKH, JKypHAJIbI);
MO/VTMHHUKH ¥ KOTIMHM OTYETHBIX, aHAIUTUYECKHUX U CIIPABOYHBIX MAaTEPUAJIOB,
nepeaaBaeMbIX aIMUHUCTPAIIUN YUPEKICHUS, KOTIUUA OTYETOB, HAITPABJISIEMBIX B
rocyJapCTBEHHBIC OPTaHbI

CTaTUCTUKHU, HAJIOTOBBIC MHCIICKIIUH, BHIIIECTOAIIME OPTaHbl YIIPABICHUS
00pa3oBaHUEM U JIPYTUE YUPESKICHHUS).

2.2.3.2. JlIokyMeHTalus o OpraHu3aiuu padoThl (MOJ0KEHUS, JOJKHOCTHBIE
MHCTPYKIUU, MPUKA3bI, pPACTIOPSHKEHUS aIMUHUCTPALIUN); JOKYMEHTHI T10
MJIAaHUPOBAHMIO, YUETY, aHAJU3Y U OTYETHOCTH B YaCTU PabOThI C MEPCOHATIOM
YUpEKICHUS.

2.3. Uudopmarus, npeacrapiisieMast pOAUTEISIMU (3aKOHHBIMU MPEACTABUTEISIMU )
npu

MOCTYIJICHUH yUYaIerocs B YUpEKIEHUE, T0DKHA UMETh IOKYMEHTAIBHYIO (OpMY.
[Tpu

MOCTYIUICHUU YYAIlIETOCS B YUPEXKICHUE POJUTENHN (3aKOHHBIE TPEACTABUTEIIN )
MPEABSABISIOT YUPEKICHUIO:



— 3akmouyenne [IMUK o nanpasnenuu B lkomny;

— KOIHIO JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh 3aKOHHOTO MPEICTABUTEIS;

- KOTIMIO CBUJIETENBCTBA O POKIECHUHU peOCHKa WU JOKYMEHTA, MMOATBEPK1al0IIETO
POJCTBO 3asIBUTEIIS;

— MEJMIMHCKUE JOKYMEHTBI O COCTOSTHUU 3/I0pOBbs (MeIuIIMHCKas kapTa D-26,
KapTa

npopnpuBuBoK ®-63);

— KOITAIO CTPaxOBOT0 MEAULIMHCKOTO ITOJINCA;

- KOIHSI IOKYMEHTA, OATBEPKAAIOLIET0 PETUCTPALIMIO B CHCTEME UHIMBUYaIbHOTO
(mepcoHnPpUIIMPOBAHHOTO) YUETa,

-CBEJICHUS O POJUTEIIAX (3aKOHHBIX MPEJICTABUTENSX);

-CIIPABKy O MECTE )KUTEJIbCTBA;

- KOHTAKTHBIE JJAHHBIC;

— WHBIE CBEJICHUS, OTHOCSIINECS K IEPCOHAIBHBIM JIaHHBIM yYallerocs.

Poaurtenu (3aKoHHBIE IPEACTABUTENM) JETEH, SABIAIOIUXCSI HHOCTPAHHBIMU
rpa)<1aHaMy WK JUIaMH 0€3 Ipa)/1aHCTBa, JONOJHUTEIBHO MPEABABIISIOT
JTOKYMEHT, IOATBEPK IO POICTBO 3asIBUTENS (WIJIM 3aKOHHOCTD MPEACTaBICHUS
npaB peOeHKa), U JOKYMEHT, MMOATBEP KA MPaBO 3asiBUTEINS Ha MPEObIBAHUE B
Poccutickon @enepanun.

HNHocTpaHHble TpaXkaaHe U Jinla 0e3 rpa’KJaHCTBA BCE JOKYMEHTHI MIPEACTABIISIIOT Ha
PYCCKOM SI3bIKE WJIU C 3aBEPEHHBIM B YCTAHOBJIEHHOM MOPSIKE MEPEBOJAOM Ha
PYCCKUU SI3BIK.

2.4. IlepcoHanpHble JaHHBIE YUAIIUXCS COACPKATCS B UX JIMYHBIX JIeJIax.

3. C60p 1 06paboTKa MEPCOHANBHBIX JaHHBIX

3.1. [Tops ook nmoyyeHust NEPCOHAIBHBIX JAaHHBIX.

3.1.1. Bce nepconanbHbIe JaHHBIE pAOOTHUKA YUPEXKICHUS U POAUTEINS (3aKOHHOTO
IPEJICTaBUTEIS) yYaIIerocs cieAyeT NoaydyaTh HEOCPEICTBEHHO Y paOOTHUKA U
poauTens (3aKOHHOTO npeacTaButTens). [lepconanbHble TaHHBIE yUalIuXcs ClaelyeT
MoJy4yaTh y poAUTeliel (3aKOHHBIX IIpeAcTaBuTeliei). Ecnu nepcoHanbHble TaHHBIC
BO3MOKHO TIOJTYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK, POAUTENH (3aKOHHBIC
MPEACTABUTENHN) JOJKHBI ObITh YBEIOMJIEHBI 00 3TOM 3apaHee M OT HUX JIOJKHO
OBITH TIOJYYEHO MUChMEHHOE coracue. J0mKHOCTHOE JHII0 YUPEIKICHHS TOKHO
COOOIIUTH paOOTHUKY, POAUTENSM (3aKOHHBIM TIPECTABUTEIISIM) O LETISIX,
MpenoyiaraéMbIX HCTOUYHUKAX M CIIOCO0aX MOJTyUeHHUs IePCOHATBHBIX TAaHHBIX, a
TaK)Ke O XapaKTepe MOUICKAIINX MOTYICHHUIO TIEPCOHABHBIX JaHHBIX U
MOCJIEACTBUAX OTKa3a pabOTHUKA JIaTh MUCbMEHHOE COIJIacue Ha UX MOJy4YeHHE.
3.1.2. Yupexxnenue He UMEET MpaBa Mmojay4yaTh, 00padaTeiBaTh U MPUOOIIATH K
JTUIHOMY

Aeiy pabOTHUKA U y4alllerocst He ycraHoBieHHble dDenepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit @eaeparun» u TpynoBeim



kozekcoM Poccutickoit Denepanuu mepcoHaIbHBIC JaHHBIE 00 MX PACOBOM,
HAlMOHAJIBHOW MPUHAIJIEKHOCTHU, TOJIUTHYECKUX B3IISAAX, PEIUTHO3ZHBIX WIH
¢bunocodckux yoeKIeHUSIX, COCTOSHUM 3I0POBBS, YACTHOM KU3HU,

YJICHCTBE B OOLIECTBEHHBIX 00bEIMHEHUSAX, B TOM YKCIIE B IPO(EeCCHOHATBHBIX
coro3ax. B ciydasx, HEmocpeaCTBEHHO CBSA3aHHBIX C BOIPOCAMH TPYAOBBIX
OTHONIEHUM, B COOTBETCTBUU CcO CT. 24 KoHctutynuu Poccuiickoit deaepanuu
yupexJIeHHE BIPABE MOTy4aTh U 00padaThiBaTh JAHHBIEC O YACTHOM JKU3HU
pabOTHHKA TOJIBKO C €r0 MUCHMEHHOTO COTIIACHS.

3.2. Ilopsinox 00pabOTKM MEPCOHANBHBIX JaHHBIX

3.2.1. O6paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIIACTCS B MENAX 00eCIIeueHus
coomonaenus Konctutyuu Poccuiickoit @enepanmu, ¢peaepaabHbIX 3aKOHOB U HHBIX
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickoit denepaliuu, coneicTBrs pabOTHUKAM U
y4aluMmcs B IPOXO0KACHUU 00yUYEHHUsI, UX KapbePHOM POCTE, 00eCTIEUEHUS UX
JTUYHOU O€30MaCHOCTH M YJICHOB UX CEMEM, a Tak)Ke B LIETISAX o0ecreyeHus
COXPAaHHOCTH MPUHAJIEKAIIET0 UM UMYIIECTBA U UMYIIIECTBA YUPEKICHHUS, YUETA
PE3yIbTATOB UCTIOJHEHUS MU 00sI3aHHOCTEH.

3.2.2. O6paboTKa yupexaeHueM YKa3aHHBIX BBIIIE MTEPCOHATBHBIX JTAHHBIX
pPabOTHHUKOB,

yUYaluXCsi M UX POJIUTENEH (3aKOHHBIX MPEICTaBUTEINCH ) BOZMOXKHA TOJIBKO C UX
corjacusi, JIn0o 6e3 UX Corjiacus B CISAYIOMIMNX CIydasx:

— NIEPCOHAJIbHBIC TAHHBIC SIBJISIFOTCST OOIIIEI0CTYTHBIMU;

— NIEPCOHAIBHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbs pa0OTHUKA WIIH
y4darmierocst 1 ux oopadboTka HeoOXouMa JIJIsl 3alIUThI €T0 KU3HU, 3JI0POBbSI WIIH
MHBIX )KU3HEHHO BaKHBIX MHTEPECOB JIMOO KU3HU, 3/J0POBbS WU UHBIX )KU3HEHHO
BAXKHBIX UHTEPECOB JPYTUX JIUI] U MTOJTYYEHHUE COrIacusi pabOTHUKA WA POJAUTEIS
(3aKOHHOTO TIPEACTABUTEIIS]) HEBO3ZMOXKHO;

— 00paboTKa MepCOHABHBIX IAHHBIX HEOOXOMMa JIJIs1 YCTAaHOBJICHUSI HITH
OCYIIECTBJICHUS TIPaB UX CYObEKTa WM TPETHUX JIUIL JTUOO B CBSI3U C
OCYILIECTBIICHUEM

MPaBOCYAUS;

— 00paboTKa MepCOHABHBIX JIAHHBIX OCYIIECTBIISIETCS B COOTBETCTBUH C
3aKkoHoAaTeILCTBOM Poccuiickoit denepaniun 06 060poHE, 0 6€30IMaCHOCTH, O
MIPOTUBOJICHCTBUH TEPPOPU3MY, O TPAHCTIOPTHOM O€30MaCHOCTH, O MPOTUBOICHCTBUH
KOppyMHIiuu, 00 onepaTuBHO-PO3BICKHOM JAESITEILHOCTH, 00 UCTIOHUTEIILHOM
MIPOU3BOJICTBE, C YTOJIOBHO-UCIIOJTHUTEILHBIM

3aKOHOJATEeIbCTBOM PD;

_ 00paboTKa MepCOHABHBIX JAHHBIX OCYIIECTBIISIETCSI B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM 00 00s3aTENbHBIX BUJAX CTPAXOBAHUS, CO CTPAXOBbIM
3aKOHOATEIbLCTBOM;

-110 TPeOOBAaHUIO TIOTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CIIyJasXx,
MIPETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM;

_ B CIIy4asix, eciii 00paboTKa MepCoOHATBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIISETCS
Ha

ocHoBaHnU Tpynosoro koaekca Poccurickont @enepanuu nim nHOro denepanbHOro
3aKOHA, YCTaHABIIUBAIOILIETO €€ 1I€Jb, YCIOBUS MOJIYYEHUS IEPCOHATBHBIX TaHHBIX U



KpYT CyOBEKTOB, IEPCOHATIbHBIC JAHHBIE KOTOPBIX MOAJIEKAT 00pabOTKeE;

— 00paboTKa MepCOHANbHBIX JAHHBIX OCYILECTBIISIETCS B LIEAX UCIIOJHEHUS
TPYZAOBOIO

ZOTOBOPA;

— 00paboTKa MEePCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS JUIsl CTATUCTUUECKUX WU
UHBIX

HaYYHBIX 1IeJIed IpU YCIOBUM 00513aTENbHOI0 00€3IMYMBaHMsI IEPCOHATIBHBIX
JAHHBIX.

3.2.3. llIkona-uHTEpHAT BIpaBe 00padaThIBaTh NEPCOHATBHBIE TaHHBIE PAOOTHUKOB
YUPEKICHUS TOJIBKO C UX MUCbMEHHOTO COTJIaCHs.

3.2.4 lllkoyia-UHTEpHAT BIIpaBe 00padaThIBaTh NEPCOHATBHBIC JAHHBIC YUAIIUXCS U
ux
poauTenel (3aKOHHBIX MPEACTABUTENEH ) TOJIBKO C UX TUCHbMEHHOTO COTJIACHS.

3.2.5. [lucbmenHoe coriacue pabOTHUKA U POJIUTENCH (3aKOHHBIX MTPEJICTABUTEIICH )
ydaluxcsi Ha 00paboTKy CBOMX IMEPCOHANBHBIX JTAHHBIX JIOJDKHO BKIIIOUATH B CE0:

-(hammHIO, MM, OTYECTBO, aJipec CyObEKTa MEPCOHATBHBIX JAHHBIX, HOMEP
OCHOBHOTO

JTOKYMEHTa, YAOCTOBEPSIOIIETO €r0 JIMIHOCTh, CBEICHHS O JIaTe BBIIAYN YKAa3aHHOTO
JOKYMEHTA M BBIJABIIIEM €ro OpraHe;

-HauMeHoBaHue ((haMIIINI0, UMsI, OTYECTBO) U aJpEC ONepaTopa, MoJyqaroero
coryiacue cyObeKTa MepCoOHATBHBIX TAaHHBIX;

- 1eJIb 00pabOTKHU MEePCOHATBHBIX JAHHBIX;

- IepeUeHb NIEPCOHATBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX JAETCS COTIIacHe
cyObekTa

NIEPCOHAIBHBIX JTaHHBIX;

- IepeUeHb JACUCTBHIA C TICPCOHAIBHBIMY JJAHHBIMU, Ha COBEPIIICHNE KOTOPHIX TACTCs
corjacue, o0I1ee OMMCaHne UCTIONIb3yEMbIX OTIEPATOPOM CITIOCOO0B 00pabOTKH
MIEPCOHAIBHBIX JTAaHHBIX;

- CPOK, B T€YCHHE KOTOPOTO JICHCTBYET COTIache, a TAaKKe MOPSIOK €r0 OT3hIBA.

3.2.6. PaboTHUK yUpEKACHUS, POJIUTEIND (3aKOHHBIN MTPEACTABUTEIIb) YUaIIeTroCs
MPEA0CTABIISET YUPEKACHUIO JOCTOBEPHBIE CBEICHUSI O ceOe, CBOeM peOeHKe
(metsix).

3.2.7. B cootBercTBUM cO CT. 86 ri1. 14 Tpynosoro konekca Poccuiickorn denepanyu
B

HessiX o0ecneveHus mpaB U CBOOO]] UeloBeKa U Mpa)kIaHUHA JUPEKTOP YUPEKICHUS
U €T0 MPEeACTaBUTENHU (OTBETCTBEHHBIE TOKHOCTHBIE JIMIA) TPH 00paboTKe
NEPCOHANBHBIX JaHHBIX paOOTHUKA JOJHKHBI COOIOIATh CIEayIoIue o01me
TpeOOBaHUS:

— MU OMpeieJIeHnH 00beMa U coiepxKaHusl, 00pabdaTbIBaeMbIX EPCOHATIBHBIX



JTAaHHBIX

YUPpEXKAEHUE TOJIKHO PYKOBOACTBOBaThCsl KoHcTuTyuei Poccuiickoit denepannu,
TpynoBeiM kojaekcoM Poccuiickoit @enepannu, PeaepanbHbIM 3aKkoHOM 29.12.2012
Neo 273-®3 «O06 obpazoBanuu B Poccuiickoit @eaepannn» U THBIMA HOPMaTUBHBIMU
MIPABOBBIMU U PACTIOPSAIUTEIIBHBIMU JJOKyMeHTaMu MuHIpocBenienus Poccun,
Poco6pHaazopa, npyrumu denepaibHbIMUA 3aKOHAMM;

— 3alllUTa MEPCOHAJILHBIX JAaHHBIX PAa0OTHUKA OT HEIPABOMEPHOTO MX
HCIIOJIb30BAHHUS

WJIU yTPaThl 00ECIIEYMBACTCS YUPEKIECHUEM 32 CUET €r0 CPEJICTB B OPSIAKE,
YCTaHOBJICHHOM 3aKOHO/IaTEJIbCTBOM;

- IPY NIPUHSITUU PEIICHUH, 3aTPAaruBaOIUX UHTEPECHl paOOTHUKA, YUPEXKICHUE HE
HMMeEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JJAHHBIX PAOOTHUKA, TTOJTYYEHHBIX
HCKJIIOYUTEIBLHO B PE3yJbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKU WK
3JIEKTPOHHOTO

MOJTy4YECHUSI.

— MpeJICTaBUTENN PAOOTHUKA JTOJKHBI OBITH O3HAKOMJIEHBI O] PACIIUCKY C
(benepaibHbIM 3aKOHOM, JJOKYMEHTaMH YUPEKJICHUS, YCTaHABIMBAIOIIUMHU MTOPSI0K
00pabOTKH MEepCOHATBHBIX JAHHBIX pAOOTHUKOB, a TAKkKE 00 UX MpaBax u
00513aHHOCTSIX B 9TOM 00JIaCTH.

— BO BCEX CIIy4asiX OTKa3 paOOTHUKA OT CBOUX IIPaB HAa COXPAHEHUE U 3aIUTY
TalHBI

HEJCHCTBUTEIICH;

— 00paboTKa MePCOHABHBIX JAaHHBIX MOXKET OCYIIECTBISATHCS UCKIIFOUUTEIHHO B
LEJISIX

obecrnieueHust COOJTIOICHUSI 3aKOHOB M MHBIX HOPMATUBHBIX MTPAaBOBBIX aKTOB,
PErJIaMEHTUPYIOIINX 00pa30BaTENbHYIO IEATEIbHOCTh OPraHNU3allui U UHBIX
OTHOIIEHUH, HEMOCPEACTBEHHO CBSI3AHHBIX C 00Pa30BATEIBHON JEATEIHLHOCTHIO.
O06paboTKa MepCOHANBHBIX JJAHHBIX YYAIUXCS MOXKET OCYIIECTBIATHCS B IIEJISIX
COIEUCTBUS yUYalllUMCs B TPYAOYCTpOUCTBE uepe3 LlenTp 3ansTocTn B paMKax
JEUCTBYIOIIETO 3aKOHOAATEIbCTBA, IPOBEACHUS TOCYIapCTBEHHON UTOTOBOM
aTTECTallH, MMOCTYIUICHHs] B 00pa30BaTeIbHbIC OPraHU3aIUH.

4. 3ammTa nepCoHaIbHbIX JaHHBIX

4.1. ITox yrpo30it WM ONACHOCTHIO YTPATHI MIEPCOHAIBHBIX JTAHHBIX TTIOHUMACTCS
SAMHUYHOE WJIM KOMIUIEKCHOE, pealbHOE WU TOTCHIIMAIEHOE, aKTUBHOE WU
MMaCCUBHOE TTPOSIBIICHHUE 3JI0YMBINIJICHHBIX BO3MOXHOCTEH BHEITHUX WJIM BHYTPEHHUX
HMCTOYHHUKOB YIPO3BI CO3/IaBaTh HEOIArOMPUATHBIC COOBITHS, OKAa3bIBATh
JeCTabMIM3UpYIOIee BO3/ICHCTBHE HA 3alUIaeMyI0 HHPOPMAIIUIO.

4.2. Puck yrpo3bl TI00BIM HHPOPMAIIMOHHBIM PECypcaM CO3/Ia0T CTHXUMHBIE
OencTBHS,

AKCTpEMaJbHBIE CUTYAIlUU, TEPPOPUCTUUECKUE IEHCTBUS, aBapUU TEXHUIECKUX
CPEIICTB U TUHUH CBS3H, IPyrue 0ObEKTUBHBIC OOCTOSITEICTBA, & TAKKE
3aMHTEPECOBAHHBIC U



HE3aMHTEPECOBAHHBIE B BOBHUKHOBEHUH YTPO3bI JIUIIA.
4.3. 3amura nepcoHaNbHbBIX JJAHHBIX MPEACTABISIET COOO0M MpeaynpexacHue
HapylIeHUs

JOCTYITHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUIECHIIMATIBHOCTH MIEPCOHATBHBIX
JAHHBIX U o0OecrieueHne 6e30nacHOCTH UH(POPMAIIMHU B MPOIIECCe YIIPaBICHYECKON U
POU3BOJICTBEHHOM JIEATETLHOCTH YUPEIKICHUS.

4.4. 3amuTa nNepcoHaNbHbIX TAHHBIX OT HEMPABOMEPHOTO UX UCIIOJIb30BAHUS UIIU
yTpaThl JOJKHA OBITH 0OECIiedeHa yUpEeKICHUEM 3a CUET €€ CPECTB B MOPSIIKE,
YCTaHOBJICHHOM (heJIepaibHBIM 3aKOHOM.

4.5. « BHYTpeHHsIS 3aIIUTa:

— periaMeHTaIus J0CTyTa MepcoHana K KOH(UIESHIINATLHBIM CBEIACHUSM,
JIOKYMEHTaM M 0a3aM JIaHHBIX BXOJAUT B YMCJIO OCHOBHBIX HAIlPaBIICHUI
OpraHU3alMOHHOM 3aIlUThl UHGOPMAIIMU U NPeHAa3HAYEHA ISl pa3rpaHUYCHUs
MTOJTHOMOYHM MEXKIY PYKOBOIUTEISIMHA U TOJIKHOCTHBIMU JIUIAMH YUPEXKICHUS;

— 17151 00ecTieueHnH BHYTPEHHEH 3alUThI TEPCOHAIBHBIX TAHHBIX HEOOXO0IUMO
COOJIO/IaTh Psii MEP: OTPAHUYEHUE U PErJIaMEeHTAIlUs COCTaBa paOOTHUKOB,
(GyHKIMOHATIBHBIE 00513aHHOCTH KOTOPBIX TPEOYIOT KOHPUACHITMAIBHBIX 3HAHUN;
n30upaTeIbHOEe U 000CHOBAHHOE paCIpe/IeICHUE IOKYMEHTOB U MH(GOpMAIIHH
MEXy paOOTHUKAMU; PallMOHAIEHOE pa3MelIeHe pabounx MECT paOOTHUKOB, TIPH
KOTOPOM HCKITIOUAJIOCh ObI O€CKOHTPOJIBHOE MCIIOJIH30BAHUE 3aIIUIIAEMOMN
nH(opmaluy; 3HaHue pabOTHUKOM TPeOOBaHNUI HOPMATUBHO — METOJIMUECKUX
JIOKYMEHTOB MO 3aluTe HHOOPMALIMKU U COXPAHEHUH TaHBI; HATMYKE HEOOXOAUMBIX
YCJIOBHI B

MOMEIEHUH J1J11 padOThl ¢ KOH(PUIESHIIMAIBHBIMU TOKYMEHTAMU U 0a3aMU JJAHHBIX;
OopraHu3allys MopsJiKa YHUUTOKEHUSI HH()OPMAIIUK; CBOEBPEMEHHOE BBISIBJICHUE
HapylIeHUs: TPeOOBAHUM pa3peIIUTEIHLHON CUCTEMBI 10CTYIa pAOOTHUKAMU
YUpEeKICHUS; BOCIIUTATEbHAS U Pa3bsiCHUTEIbHAS paboTa C COTpYTHUKAMU
YUPEKICHUS TI0 MPEAYNPEKACHUIO yTPAThI IICHHBIX CBEJICHUHN TTPH paboTe ¢
KOH()HUICHIIMATIEHBIMU JOKYMEHTAMH. 3aIIUTa MEPCOHAIBHBIX IAaHHBIX

Ha 3JIEKTPOHHBIX HOCUTENSIX. Bee manku, coiepraliye nepcoHaabHbIe JaHHbBIE
PaObOTHUKOB, YUaIIUXCA U UX POAUTENCH (3aKOHHBIX MPE/ICTABUTENECH) XpaHATCS Ha
KOMIIBIOTEPE JI0KHOCTHOTO JIUIA (JIUL) YUPEKACHUS, 3AMIUILIEHHOM MapOJIEM.

4.6. «BHemnHsag 3ammra:

- JIIs1 3aIIUThI KOHGUICHIIMATBHON MH(OPMALIUK CO3AAI0TCS IIeJICHAIIPaBICHHbIE
HeOJaronpusiTHbIC YCIOBUS M TPYAHOIPEOI0IMMBIE IPENSATCTBUS 1JIsI JIUIIA,
TMIBITAIOIIETOCS COBEPIINTh HECAHKIITMOHUPOBAHHBIN JTOCTYII U OBJIAJICHUE
uHpopmanuent. Llenbio u pe3ynpTaToM HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K
MH(POPMAITMOHHBIM PECYypCaM MOKET ObITh HE TOJIBKO OBJIaJICHUE [ICHHBIMU
CBEJICHUSIMU U UX UCIIOJIb30BaHUE, HO U UX BUJOU3MEHEHUE, YHUUTOXEHUE, U AP.;
— 101 IOCTOPOHHUM JIMIIOM ITOHUMAETCS JIF00O0E JINIO, HE HUMEIOIIESe
HETOCPEICTBEHHOTO OTHOIICHUS K YUPEXKICHUIO, IIOCETUTENH, PAOOTHUKH IPYTUX
OpraHU3alUOHHBIX CTPYKTYP.

[TocTopoHHUE JTHITa HE JOJKHBI 3HATH paclpeencHne PyHKIUH, padodre MpOoIIecChl,
TEXHOJIOTHIO COCTABJICHUS, 0(DOPMIICHHSI, BEICHUS U XPAaHEHUS JOKYMEHTOB, JIEN U



pabounx MaTepuanos;

-1 oOecrieueH s BHEITHEW 3allUThI IEPCOHATBHBIX JaHHBIX HEOOX0AUMO
cO0JIFO1aTh

psi Mep: MOPSI0K IpreMa, yueTa U KOHTPOJIS I TeIbHOCTH MIOCETUTEIEH;
HPOIYCKHOW PEXUM YUPEKICHHS, TEXHUUECKUE CPEICTBA OXPaHbl, CUTHATU3AIUH,
TpeOOBaHMUs K 3alUTe HHPOPMALIUU IPH UHTEPBBIOUPOBAHUU U COOECEIOBAHUSAX.

4.7. Bce MOMKHOCTHBIE JTUIA YUPEKACHHUSA, CBI3aHHBIE C 00paOOTKOM MEPCOHATBHBIX
JaHHBIX, 00s3aHBI OJAMUCATH 0053aTENHCTBO O HEPA3TJIAIICHUN TTEPCOHATBHBIX
JAHHBIX

pabOTHHUKOB, YUAIIUXCSI U UX POJUTENEH (3aKOHHBIX MPECTABUTEINEH).

4.8. ITo BO3BMOXXHOCTH MIEPCOHAIBHBIC TAaHHBIE 00E3TMUNBAIOTCS.

4.9. Kpome mep 3a11uThl IEPCOHAIBHBIX JAHHBIX, YCTAHOBICHHBIX
3aKOHOJATEIbCTBOM,

yUpEeXKICHUE MOXKET BbIpaOaThIBATh HHBIE MEPHI 3alTUThI IEPCOHAIBHBIX JIAHHBIX
PabOTHUKOB, O0YUAIOIIUXCS U UX POJIUTENICH (3aKOHHBIX MPEACTABUTENECH).

5. Hepez[aqa " XpaHCHUC IICPCOHAJIBHBIX JAaHHBIX

5.1. Ilpu nepenade NEepCOHANBHBIX JaHHBIX PAOOTHHKA, YUAILIETOCS U €r0 pOAUTENIeH
(3aKOHHBIX MPEACTABUTEIEH) YUPEXKIECHUE TOIKHO COOIIOIATh CIEAYIOINE
TpeOOBaHMS:

5.1.1. He coobmiarh nepcoHanbHble JaHHbIE pAOOTHHKA, YUAILIETOCs U €r0 poAUTeNen
(3aKOHHBIX MPEACTABUTENCH ) TPEThEN CTOPOHE O€3 UX MUCBMEHHOTO COTJIacHsl, 3a
UCKJIIOYCHHEM CITy4yaeB, KOrJa 3T0 HEOOXOIMMO B LIEISAX MPEAYIPEKIACHUS yTPO3bI
’KU3HU U 3710POBbIO, a TAKXKE B CIIydasx, yCTAHOBIIEHHBIX (eiepabHbIM 3aKOHOM.

5.1.2. He coo6miath nepcoHanbHbIe JaHHBIE PAOOTHUKA, YUAIIIETOCS U €T0 pOAUTENIeH
(3aKOHHBIX MPEACTABUTENCH) B KOMMEPUECKHX LETAX 0€3 UX MUCbMEHHOTO COTJIACHS.

5.1.3. llpenynpeauTs Jaull, TOJYYUBIIUX NIEPCOHATLHBIE JaHHBIC pa0OTHHUKA,
y4aierocs

Y €ro poJuTeseil (3aKOHHBIX MPEACTABUTENECH) O TOM, YTO MOJIyYCHHbIE
MepCOHAIbLHBIE JaHHBIE MOTYT OBITh UCITOJIL30BAHBI JIUIIb B LEJISIX, IS KOTOPBIX OHU
coo01IeHb! (IPe/ICTaBIEHbI), U TPEOOBATH OT TUX JUI] MOATBEPKICHUS TOTO, YTO ITO
MPaBUIIO COOJTIO/ICHO.

JIuma, momy4yuBIIINE IEPCOHAIILHBIE TaHHBIE PAOOTHUKA, YUaIETOCs U POUTEIS
(3aKOHHOTO TIPEICTABUTEINSI) 00sI3aHBI COOTIOIATh PEKUM CEKPETHOCTH
(KOHGUIEHITNATEHOCTH).

5.1.4. Pa3pemaTs AOCTYN K IEPCOHALHBIM JTaHHBIM PAOOTHUKOB, YHAIIUXCS U UX
poauTenel (3aKOHHBIX MPEACTABUTENEH ) BO3MOXKHO TOJBKO CIIEIIUATBLHO



YHOOJIHOMOYCHHBIM JIMIIAM YUYPCKIACHH:, ITPHU 3TOM YKA3dHHBIC JIMIIA JJOJIPKHBI HMCTh
IIpaBoO IIOJYYaThb TOJBKO TC IICPCOHAJIBHBIC TAHHBIC, KOTOPLIC H€O6XOI[I/IMLI JIIsA
BBIITOJIHCHU A KOHKpCTHOfI pr,HOBOI?I q)YHKHI/II/I, COIJIaCHO CIIMCKa CIICIHaJIbHO
YIOJIHOMOYCHHBIX JINI YUPCIKIACHUA.

5.1.5. IlepenaBaTh niepcoHaIbHBIE JaHHBIE pAOOTHHUKA MIPEICTABUTENIAM PAOOTHUKOB
B

MOpsAJIKE, YCTAaHOBJIEHHOM TpynoBbIM KogekcoM Poccutickon @enepanuu, u
OTpaHUYHMBATH ITY HH(DOPMAITHIO TOJTHKO TEMH MEPCOHATHHBIMH JTAHHBIMU
paboOTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBIMOJIHEHUS YKa3aHHBIMU MPEACTABUTEISIMU
uX QyHKINU.

5.1.6. Cornacue Ha 00pabOTKY NMEPCOHANBHBIX JAHHBIX, PA3PELIEHHBIX PAOOTHUKOM
s

pacnpocTpaHeHus], 0pOPMIISETCS OTACIBHO OT UHBIX COTJIaCHi CyObeKTa
NEPCOHANBHBIX JaHHBIX Ha 00PaOOTKY €ro MepCOHAIbHBIX TaHHBIX.

Paboronarens 00s13aH obecnieunTh pabOTHUKY BO3MOKHOCTh OIPENETUTh IEPEUYEHb
NEPCOHANBHBIX JAHHBIX 110 KaXI0H KaTerOpuu NEepCOHAIBbHBIX JaHHbBIX, YKa3aHHOU B
COTJIACHUHU Ha PaclpOCTPAHEHUE NEPCOHAIBHBIX JaHHbBIX.

B ciydae ecnu u3 mpeocTaBIeHHOTO PAaOOTHUKOM COTJIACHUs Ha PACIIPOCTPAHCHHE
MIEPCOHANIBHBIX TAHHBIX HE CIEAYET, 9TO paOOTHUK COTJIACHJICS C paCIIPOCTPAHCHUEM
MIEPCOHANIBHBIX JJAHHBIX, TAKUE MTEPCOHABHBIC JaHHBIC 00padaThIBAIOTCS
paboToaresieMm 0e3 mpaBa paclpoOCTpPaHEHU .

B ciydae eciu u3 mpeocTaBIeHHOTO PaOOTHUKOM COTJIACHs Ha Tiepeaady
MEPCOHAIIBHBIX JTAHHBIX HE CJCAYET, 9TO paOOTHUK HE YCTAHOBHII 3aIPEThI M YCIOBHS
Ha

00pabOTKy MEePCOHANIBHBIX JIAHHBIX UM HE YKa3ajl KaTeropuu U NepeueHb
MEPCOHANIBHBIX JIAHHBIX, JJIsI 00pa00TKUA KOTOPHIX CYOBEKT MEPCOHATBHBIX JAHHBIX
yCTaHaBJIMBAET yCIOBUA U 3aMPEThI, paboToAaTeIh 00pabaThIBaeT TaKKe
MEPCOHAJILHBIE TaHHbIE 0€3 BO3MOXXHOCTH Tepeadn (pacpoCcTpaHeHUs,
MPEA0CTaBIICHUS, JOCTYIa) HEOTPAHUUYEHHOMY KPYTY JIUII.

B cormacun Ha pacnpocTpaHeHHE EPCOHATBHBIX TAHHBIX PAOOTHHUK BIIPaBe
YCTaHOBUTH

3ampeThl Ha nepeaady (KpoMme MpeoCTaBICHHS JOCTYyIa) TUX IEPCOHATBHBIX
JTAHHBIX

paboToaaTeNto HEOrPaHMUESHHOMY KPYTY JIUII, @ TAKXKE 3alpeThl Ha 00pabO0TKY TN
yCII0BUsL 00pabOTKH (KpoMe MOTyYeHHUsI T0CTYIa) ITUX MEPCOHAIbHBIX JaHHBIX
HEOTPaHWYCHHBIM KpyroM Jiuil. OTka3 paboToaTessl B YCTAaHOBJICHUN PAaOOTHUKOM
JTAHHBIX 3aMPETOB M YCIOBUHN HE JIOMYyCKACTCA.

Ilepenaua (pacnpocTpaHeHue, IPEeIOCTABICHUE, JOCTYIT) IEPCOHATBHBIX JIAHHBIX,
pa3perieHHbIX Pa0OTHUKOM JJIsSl paCIIpOCTPaHEHUs, JOJKHA OBITh TIPEKpalleHa B
mo0oe Bpems 1o ero TpedboBanuio. J[anHoe TpeOoBaHKE JOIKHO BKIIOYATh B CE0s
baMuIIHIo0, UM, OTYECTBO (ITPH HAJIMYNH ), KOHTAKTHYIO HH(POPMAIUIO (HOMEp
TenedoHa, aipec MEKTPOHHOUN MOYTHI WU TIOYTOBBIN aJipec) pabOTHHKA, a TAKKE



MepPEUYCHb MEPCOHATBHBIX JTAHHBIX, 00pa00TKa KOTOPHIX MOJJICKHUT MPEKPAIICHUIO.
JleiicTBre cornacusi pabOTHUKA HA pacIpOCTPAHEHNE TIEPCOHATBHBIX

TaHHBIX, TPEKPAIIACTCS C MOMEHTA MOCTYIUICHHS pab0TOIATENI0 JAHHOTO
TpeboBaHMUs.

PaGoTHuk BipaBe 0OpaTUThCS ¢ TpeOOBAaHUEM MTPEKPATUTH TIEpeIady
(pactpocTpaHeHue, MpeAoCTaBICHHE, JOCTYIT) CBOMX NIEPCOHABHBIX JaHHBIX, PAaHEe
pa3pelIeHHBIX AJSl PACIPOCTPAHEHUS, K TI000MY JUILy, 00pabaThIBAIOLIEMY €r0
NePCOHANBHBIE TAHHBIC, B CIIy4ae HeCOOIOAeHHS MoIoxkeHn DeepatbHOro 3aKoHa
ot 27.07.2006 Ne 152-®3 wm 06paTUTHCSA ¢ TAKUM TPEOOBAHUEM B CY/I.

5.2. XpaHeHHE EPCOHAIBHBIX TAHHBIX PAOOTHUKOB, YUAIIUXCS U UX POAMUTENIEH
(3aKOHHBIX MPECTABUTENCH):

5.2.1. IlepconanbHble JaHHBIE PAOOTHUKOB, YYAIIUXCS U UX POAUTENEH (3aKOHHBIX
npescTaBuTeNnel) 00padaThIBAIOTCS U XPaHATCS B QJIEKTPOHHOM BUJIE B
MH(pOPMaLMOHHBIX cucTeMax. JlocTym K epcoHaIbHBIM JaHHBIM PaOOTHUKOB,
y4yalmxcs ¥ UX poAauTesnell (3akoHHbIX NPeACTaBUTENEH) B MH(POPMALIMOHHBIX
CUCTEMAX OCYILECTBIIIETCS COMIACHO Pa3pEIINTEIbHONM CUCTEMBI MATPHULIBI IOCTYTIA K
IIEPCOHAIIBHBIM JIAHHBIM.

5.2.2. IlepcoHanbHbIC JaHHBIC PAOOTHUKOB, YUAIIMXCS M X POAUTENCH (3aKOHHBIX
MIPEACTABUTENEH) XpaHATCS B OyMa)XHOM BapHaHTE B JINYHBIX JelIax B mIKady,
3aKpBIBAIOIIEMCS HA 3aMOK.

5.2.3. TpyaoBbIe KHUKKU paOOTHUKOB XpaHATCS B ceiide y Beyliero crenyanicra
o

KaJipaMm.

5.2.4. IIpaBa noctyna K NEPCOHAIBHBIM JIAHHBIM Pa3rpaHUYEHbI MEXY Pa3IMYHBIMU
KaTeropusiMu MoJIb30BaTeNel (CUCTEMHbIE aIMUHUCTPATOPBI, COTPYIHUKH,
POJIUTENN, YYEHUKH, OTBETCTBEHHBIN 32 OPraHU3ALMI0 IEPCOHAIBHBIX JaHHBIX).
Bxoa B cuctemMy OCyIIECTBIISIETCS TOIBKO MPH BBEACHUH JINYHOTO TapOJIs
MIOJIB30BATEIIS.

5.2.5. BHemHuit 1OCTYI K MEPCOHAIBHBIM JAHHBIM Pa0OTHUKOB, YUAIIUXCS U UX
poautenel (3aKOHHBIX MPEACTaBUTENEH ) UMEIOT KOHTPOIbHO-PEBU3UOHHBIE
(Ham30pHBIE) OpPraHbl IPU HATMYUH IOKYMEHTOB, HA OCHOBAaHUH KOTOPBIX OHU
MPOBOJIAT MPOBEPKY. JIMCTAHIIMOHHO MEPCOHANIBHBIE TAHHBIE MOTYT OBITh
MPEICTABICHBI HAA30PHBIM OpraHaM TOJIbKO 10 MUCbMEHHOMY 3arpocy. CTpaxoBbie
(boHABI, HEroCyAApCTBEHHbIEC IEHCUOHHBIE (DOH/IBI, TPYTUe OpraHUu3aluU U
YUpEKICHUS, a TAKKE POACTBEHHUKH U YJICHBI CEMbU PAOOTHHUKA, YUAIIerocs UiH
€ro poauTeNeil (3aKOHHBIX IPEACTABUTENEH) HE UMEIOT JOCTYIIAa K IEPCOHAIBHBIM
JaHHBIM, 32 UCKIIOYEHNEM HAJIMYUS MUCbMEHHOT'O COTJIachs caMoro paboTHHKA,
poauTeeil (3aKOHHBIX MPEACTABUTEINICH) yUaIerocs.

5.2.6. [lomenienusi, B KOTOPOM XPaHSTCS IEPCOHAIILHBIE TaHHBIE PAOOTHUKOB,
yUaluxcs U uX poauTenel (3aKOHHBIX MPEACTaBUTENCH ), JOTKHBI ObITH
000pyI0BaHBI HAJICKHBIMH 3aMKaMHU.



6. locTyn K nepcoHanbHbIM JJAHHBIM

6.1. BHyTpeHHuUl 1OCTYII:

6.1.1 [IpaBo gocTyna K MepcOHANLHBIM JaHHBIM PAOOTHUKOB, YUAIIUXCS U UX
poauTenel (3aKOHHBIX MPEACTaBUTENEH) yCTaHABIIMBAETCS MMPUKA30M IUPEKTOPA
[TkoJbI.

6.2 BHemHuit focTyn (Ipyrue opraHu3aiuu, YIpexIeHus: U TpaxaaHe)
perjiaMeHTUpoBaH B 1.5 qanHoro [lonoxeHus.

7. IlpaBa paOOTHHKA, pOAUTENICH (3AKOHHBIX MTPEACTABUTEIICH )

B LIEJISIX 00ECIIEUEHHUS 3alIUThI: IEPCOHAIBHBIX JAHHBIX

PaboTHuk, poauTenu (3aKOHHBIE NPEICTABUTEINN) YUaIIETOCs UMEIOT MPaBO:

7.1. [lonyyath 1OCTYyN K CBOMM NEPCOHATBHBIM JAaHHBIM (JIaHHBIM CBOEr0 peOeHKa) U
03HAaKOMJIEHUE C HUMU, BKJItOUYas IPaBoO Ha 0€3BO3ME3AHOE MOTYyUEHUE KONTUH JTF0O00M
3aIliCH, COJIEPKaIIEH TEPCOHAIBHBIC TAHHBIE.

7.2. TpeboBaTh OT yUpexKACHUS YTOUHEHUS, UCKITIOUEHUS WU UCTIPABIICHUS
HETIOJHBIX,

HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WIIN HE
SBJISTFOILIMX

HEOOXOAMMBIMHU JJIS1 YUPEIKICHUS MEPCOHAIBHBIX IAHHBIX.

7.3. TpeboBaTh U3BEIICHUS YUPEIKIECHUEM BCEX JIUII, KOTOPHIM paHee ObUIH
COOOILIEHBI

HEBEPHBIC WM HETIOJHBIE IEPCOHATBHBIC TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX
HCKJTIOYEHUSX, UCTIPABIICHUSX WIH JIOMOJTHEHUSX.

7.4. Ilony4yaTth OT y4peKIACHHUS:

— CBEJICHUS O JIUIIaX, KOTOPbIE UMEIOT IOCTYI K IEPCOHAIBHBIM TaHHBIM WU
KOTOPBIM

MOJKET OBITh MPEJOCTABIICH TaKOU JOCTYII;

— nepeyeHb 00pabaThIBa€MbIX TIEPCOHATBHBIX JAHHBIX U UICTOYHUK UX TIOJyYCHHUS;
-CPOKH 00pabOTKH NMEPCOHAIBHBIX TAHHBIX, B TOM YHCJIE CPOKH X XPaHEHMUS;

— CBEJICHUS O TOM, KaKUE IOpUINYECKHUE MTOCIEICTBUS s CyOBEKTa MepCOHATBHBIX
JTAHHBIX MOJXKET MOBJIEYh 32 COO0I 00paboTKa ero mepCcoHaNbHBIX JAHHBIX.

7.5. O6xanoBaTh B yIOJIHOMOUYEHHBIN OpPraH 10 3aluTe PaB CyOhEKTOB
NePCOHAIBHBIX

TAHHBIX UM B CYZICOHOM MOPSIIKE HETIPaBOMEPHBIC JCHCTBUS MM O€31eHCTBHS
YUPEKICHUS TTpU 00pabOTKE U 3aITUTEe IEPCOHATBHBIX JTAHHBIX.

7.6. Pogutenu (3aKOHHBIE MPEJCTABUTEIN) YIAIIETOCS HE TOJDKHBI OTKA3bIBATHCS OT
CBOMX TIPaB Ha COXPAHECHUE U 3aIIUTY TAlHBI.

8. OTBETCTBEHHOCTD 32 HAPYIIEHHE HOPM, PETYIUPYIOIIHNX 00pabOTKy

Y 3alUTY TIePCOHABHBIX JaHHBIX

8.1. PaboTHUKM yupexIeHUS, BAHOBHBIE B HAPYILICHUU HOPM, PETYIUPYIOIINUX
00paboOTKy MEePCOHABHBIX IAaHHBIX PA0OTHUKA, YUAIIIETOCS U €r0 POAUTENICH
(3aKOHHBIX MPEACTAaBUTENCH ) HECYT NUCIUIUIMHAPHYIO,  IMUHUCTPATUBHYIO,
Ipa)</1aHCKO-TIPaBOBYIO U/WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C
(benepalbHBIMU 3aKOHAMH.

8.2. IupexTop ydpexaeHHUs 32 HapyLIEHUE HOPM, PETYIHPYIOIIUX MOJy4YEHHE,



00paboOTKy M 3aIUTy MEPCOHATBHBIX JAaHHBIX PA0OTHUKA, HECET AAMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coryiacHo ¢T. 5.27 u 5.39 Konekca 06 aiMUHUCTPATUBHBIX
npaBoHapyiieHusx Poccutickoit deaeparuu, a Takke BO3MeIIaeT pabOTHUKY yIIepO,
MPUYMHEHHBIN HEeITPaBOMEPHBIM HCIOJIb30BaHHEM MH(OOPMAIINH, COJIepKaIei
NepcoHaIbHBIC TaHHBIC paOOTHHUKA.



